
Searching local authority profiles 

Local authority profiles allow you to see summary information about the authority and view information they 
have chosen to share with suppliers. 

Accessing the profiles 

The local authority profile is available by clicking 
“Local authorities” under the “Tools” menu. 
 
This brings up a list of all local authorities by 
name. Use the letter selector at the bottom of 
the screen to view other authorities. 
 
Click the name of the authority to view the 
profile. 

The top half of the page contains contact 
and reference information. 
 
The lower half links to any projects the 
authority is involved in, and lists all 
suppliers and products registered as in use 
by the authority. 
 
Finally there is a list of documents the 
authority has shared with suppliers at the 
bottom of the screen. 

The profile 



Contact details tab  

The contact details tab is used to display a 
contact from your organisation who should be 
contacted in relation to this project. 
 
By default it will be populated with your contact 
details, but you can change these if you wish. 
 
You set view permissions for each tab of the 
project, the view rights are the same for each 
tab: 
 
Local:   This will show the project only 
   to the authorities listed as 
   involved 
Partnership:  If a partnership is involved in 
the    project, the project will be 
   shown to all members of the 
   partnership 
Public:  This will list the project to all 
   users 
Supplier members: This will list the project to 
   supplier members 

Links tab 

This tab links the project to services, interactions 
and channels in the esd-toolkit. 
 
Click the tree picker icon next to each field to 
select items that this project relates to.  
 
You can also select National Projects and PSTOs 
that are relevant to the project from the pick 
list. 
 
These will categorise the project into the 
relevant areas of esd-toolkit. 

Project suppliers tab 

This is the tab to specify your organisation’s 
involvement in the project. 
 
Select from the pick list the areas of the project 
that you assisted with. 
 
You can select your company’s products from the 
“Use of products” pick list. 
 
The involvement box is a free text space for you 
to describe your involvement in more detail. 


