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Building Blocks

Find out what the icons mean
Purpose
Enables esd-toolkit users to understand graphical elements of the user-interface.

Benefits
Graphical icons carry information that is important to help you understand the information that is being
displayed. Sometimes, these icons augment information that is given as text. Some features of the
toolkit require you to understand what the icon means.

Access
Any registered or subscribed esd-toolkit user can view the various icons within esd-toolkit.

Guidance
You need to log in on the home page of www.esd-toolkit.org
esd-toolkit uses on-screen graphical icons for a variety of purposes. Icons are used to indicate when text
acts as a hyperlink taking you to a different screen or area of functionality, as command buttons in their
own right and as symbols to help you understand the structure of the service tree.
Icons are an essential part of esd-toolkit’s user-interface, which is the technical term for the on-screen
display through which you interact with the system’s functionality - the way you make esd-toolkit ‘do
things’.

Home page and navigation icons
As you hover over the navigation menu text in esd-toolkit, the text
will display an underline – see image alongside. This means that the
text that your mouse is pointing to is a ‘hyperlink’, something you can
click on to navigate to a different area within esd-toolkit. Note that
the text ‘Site map’ doesn’t have an underline – until you hover over it.
Likewise, when you hover over ‘Quick links’ or any existing text that
already displays with an underline, the underline disappears. Again, this
means that the text that your mouse is pointing to is a ‘hyperlink’ that will
navigate you to another area. This format is used consistently throughout
the web site, so look out for text with an underline.

The main blue menu text also has an arrow alongside and this indicates
the direction of the drop-down menu, as well as the side menus that
display alongside.

Another type of icon is the action button - blue rectangles labelled appropriately such as
and

. These take you to the respective areas of esd-toolkit as described in text on the button.

You will also see cancel buttons which are red and again, the text describes the activity such as
.
The last type of button that you will see is the command button which is green and effects a change when
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clicked.

is one example, along with

and

.

Finally, on the home page there is one more different button for activating the web site Search
functionality which is located top right of the screen

.

These icons are used in two ways - throughout the site to indicate a
‘Resource’ such as a Building Block directly related to the functionality –
and as information sources on the tree view ‘tabs’ where they reveal popup text explanations when you click on them:
Tip: To close the information displayed, click on the green cross top right.
These icons are used regularly throughout the side to provide contextsensitive help. Hover over the lightbulb and relevant help text will display. By moving your mouse, the
help text automatically disappears.

Tree icons

The Tree View is split into two ‘panes’ or windows – the one of the left displays the tree structure and the
one on the right displays the related data. This split is set at a fixed width and cannot be adjusted.

Some icons in this view do not have pop-up text but carry important information that you need to be
familiar with. There is a list of them at the end of this article. You can access this list at any time when
button.

you are in Tree View, by clicking on the

The other icons used in the Tree View are the buttons to expand and collapse
These should be familiar to anybody who uses Windows Explorer.

a branch of the tree.

Navigating around the data in the right-hand pane is done using the ‘tabs’ in
the upper area of the page. The upper tabs – Local, Core and Shared – are
blue when you’ve clicked on them. The lower tabs are green.
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Other icons
Some input screens have icons to help identify what data is needed or what might happen to data input.
The boxes marked with a red asterisk (*) are mandatory. The boxes marked with a red cross (+) are
ones which contain information visible from the People finder. Fields which cause the page to reload are
denoted by a hash (#).
This ‘tree picker’ icon appears regularly in report screens to help you select a part of a ‘tree’ or
‘service’. Clicking on the icon opens a new window with the relevant tree displayed. In this example it
shows the Local Government Channels List (LGChL). As with any tree view, you simply need to click on
the branch of the tree until you find the item you need. To
the buttons to expand and collapse
select an item from the tree picker, click on the text, e.g. ‘Face to face’.
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